
 

 

 

Conference Tracker Registration Instructions - Attendees 
Here are step-by-step instructions of how to register for the 2019 Georgia Procurement Conference.  

This year’s registration is hosted by Engineerica Conference Tracker. Once you enter the website, you will see this 
registration landing page. Click “Register as Attendee.” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



On the next page, you will enter details for yourself or the attendee for whom you are completing this form. Please use 
a government email address to register. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

*Please note: If you are an administrator registering on behalf of another individual, you must enter THEIR Employee Id 
number.* 

   

 

 

Within 90 days of the conference completion, attendee information will be uploaded into the Learning Management 
System (LMS).  Attendees will also have the capability to print off their training sessions and contact hours from the 
LMS.  

Select “YES,” if you would like more information about getting registered on the DOAS Learning Management System.  

 

 

 

If you are completing registration for a group of people, you will be prompted to add an attendee on the NEXT page. 

 

 



 

Two attendees from each State Entity are sponsored by State Purchasing.  Sponsorship Codes are sent to the CFO for 
the entity; sponsored attendees will need to coordinate their registration with the CFO. Sponsored Registration closes 
March 1, 2019.   

 

 

 

 

The accepted payment methods for GPC 2019 Registration are: Credit Card, ACH Payment, or Agency Check.  

Before continuing to your order confirmation, please review this page for instructions on payments via ACH Payment 
and Agency Checks. This page will also include details about our Refund Policy. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Proceed to your Order Confirmation by clicking, “Ok Continue,” at the bottom of the page. 

 

On the confirmation page, you can choose to add other attendees. Click the “Add Another Registration” button. 

You will be redirected to a new Attendee Registration page and enter attendee details as before. 

 

 

Once all attendee registrations have been entered, confirm that all names and email addresses are correct. *Each 
attendee will receive an email confirming their registration.* 

On this page, you can enter applicable Sponsorship codes and click validate.  

*Each entity is allowed two sponsored attendees ONLY. Once these codes are applied, all other registrant fees will 
appear as Non-Sponsored Registration.* 

Enter the captcha code and click “Confirm” to proceed to PayPal. 

If paying via ACH Payment or Agency Check, close out PayPal’s screen and proceed to follow the instructions listed on 
the Attendee Registration Page. 

You will receive an email stating that your Registration has been accepted and is awaiting payment before being 
finalized. 

Once your payment is approved, you will receive an email confirming your registration and processed payment. 



If paying with Credit Card, Conference Tracker will redirect you to PayPal. Click “Pay with Debit or Credit Card,” to 
enter your billing details.  

 

Once billing details are submitted, PayPal will prompt you to create an account. Click “Not Now” to proceed to the 
order summary. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



After reviewing your order summary, click “Return to Merchant” to be redirected to the Conference Tracker 
confirmation page.  

 

 

 

 

 

 

 

You will receive an email confirming your registration and processed payment. 

To begin registration, visit http://doas.ga.gov/state-purchasing/georgia-procurement-conference/georgia-
procurement-conference-2019/state-local-government-registration/state-and-local-government-registration. 

 

Be sure to download the Conference Attendee App for conference announcements and updates! 
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